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MonoxeHne 0 HacCTaBHUYECTBE

1. O6wwme nonoxeHus
1.1. Hactoswee [MonoxeHne o HacTtaBHM4YecTBe (panee - [lonoxeHue) onpegenseT Nopanok
opraHms3aumm u npoBefeHus paboTbl MO HacTaBHU4YecTBY B MyHuumnanbHoM Ol0OXETHOM
obuweobpa3oBaTeslbHOM Yy4dpexaeHun cpegHen obuieobpaszoBatenbHon wkone Ne 5 (manee -
opraHu3auus), npaea n 0693aHHOCTM HAaCTaBHNKOB 1 CTaXEPOB.
1.2. OCHOBHbIE TEPMUHBI U MOHATUS, MPUMEHAEMbIE B HAcTosLLeM [1onoxeHnu:
HacTtaBHu4yecTBO — cpopmMa aganTauum, NPakTUHECKOro obyyYeHus M BOCMMTAHWUA HOBbLIX WMIINM MeHee
ONbITHbIX PabOTHMKOB oOpraHM3auun B Uensx ObICTpenwero OBnageHus TPYAOBbIMU HaBblKaMMu,

npuobpeTeHns HEoO6XOAUMON KOMMNETEHLMM, NPUOBLLIEHNS K KOPNIOPaTUBHOI KyNbType opraHu3aLui.

HacTtaBHuK - 6oree onbITHbIN PaGOTHWK OpraHn3aLUumn, NPUHUMaLWMI Ha ceba dyHKLMK Mo 0By4YeHuio
HOBbIX UM MEeHee OMbITHbIX Pa6OTHUKOB.

Craxep - HOBbIN pabOTHWK OpraHv3auum, NPUKpPenaemMblil K HAaCTaBHUKY.

2. Uenun n 3apaym HacTaBHMUYeCTBa
2.1. Uenamn HacTaBHM4YeCTBa ABNATCA afjantauus cTaxepoB K paboTe B opraHu3auuMu Ha OCHOBeE
edVHOW CUCTeMbl Nepeaayn onbiTa U BOCMMTaHUS, NoBbilleHne KBanudukaumm negaroros, obecneveHve
ONTUMAasIbHOr0 WCMONb30BaHWA BPEMEHW W PecypcoB ANA CKOpeuwero AOCTUXEHUs cTaxepamu
HeobXOAMMbIX Pe3ynbTaToB, CHUXEHWe TEeKy4yeCTM KagpoB M MOTMBMPOBAHUA HOBbIX PabOTHMKOB K

JOCTUXEHMIO Lieneit opraHu3aLum.

2.2. OCHOBHbIMM 3aj@4aMmn HacTaBHMYECTBa ABNAIOTCH:

— OKa3aHue nomown ctaxepy B OCBOEHUU HeobXxooMMbIX KOMMETEHUMIN 33 CYET O3HAKOMIIEHUs C
coBpeMEeHHbIMMN MeTogaMn n npuemMamiu pa6OTbI, nepeaavyn HaCtaBHMKOM JIMYHOIO ONbITA;

— obyyeHue cTaxepa B MUHMMAaJIbHble CPOKM Heobxoaumomy npodeccuoHanbHOMY MacTepcTBy,
cobnopeHnio TpeboBaHN HOPMATHBHBIX LOKYMEHTOB, B TOM YMCIIE MO OXpaHe Tpyaa;

— copeicTere AOCTMXEHMIO CTaXepoM BbICOKOrO KayecTBa Tpyaa;
— BXOX/IeHWe cTaxepa B TPy0BOW KONJIEKTUB, OCBOEHUE UM KOPropaTUBHON KyNbTypbl;
— BOCMMTaHue y cTaxepa YyBCTBa JINYHOW OTBETCTBEHHOCTU 33 pe3ysibTaTbl CBOEN AEATENBHOCTY.

3. OpraH13aLumnoHHblE OCHOBbI HACTaBHUYECTBA
3.1. HacTtaBHU4eCTBO B OpraHn3aLuu BBOAUTCA HA OCHOBaHWUM NprKasa AMpeKTopa.

3.2. OT60p KaHOnaaTyp HaCTaBHUKOB OCYLLECTBIIAETCA NO cnenyrwnum Kputepuam:



— BbICOKUI ypOBEHb MPOeCcCnoHaNbHON NoAroTOBKY;



— Hann4vune O6Ll.l,eI'IpVI3HaHHbIX JINYHBIX AOCTUXEHUN 1 pe3ysibTaToB;

— Pa3BUTble KOMMYHUKaTUBHbIE HaBblKU U rMOKoCTb B 0BLLEHMU;

— CMNOCOBHOCTb U FOTOBHOCTb AENUTLCSH I'IpO(beCCVIOHaJ'IbeIM OnbITOM;

— CTax HpOd)GCCVIOHaﬂbHOVI 0eATesIbHOCTU B OpraHn3aunn He MeHee BYX JeT.

3.3. PaboTHMK Ha3Ha4aeTCca HaCTaBHMKOM C €ro MMCbMEHHOIO Corfacusi.

3.4. 3a o4HMM HaCTaBHUKOM 3aKpenssieTcsi O4HOBPEMEHHO He 6onee BYX CTaxepoB.

3.5. HacTtaBHNYECTBO OCYLLLECTBNSETCA B TeUEHME BCEro Nepnoaa, Ha3HauYeHHOro cTaxepy.
4. MNMpaBa 1 0683aHHOCTM HacTaBHKKa

4.1. HacTaBHMK MMeET NpaBo:
— TpeboBaTb OT CTaxepa BbINOSIHEHWUs1 yKa3aHWi N0 BONPOCaM, CBA3AHHBLIM C ero AeSTENbHOCTbIO;

— NPUHUMATL yyacTme B 06CyXAEeHUN BOMPOCOB, CBA3aHHbIX C paboToln cTaxepa, BHOCUTb NpeasioXeHNs
B NpodCOl3HbIE OpraHbl, HENocpPeACTBEHHOMY PYKOBOOMTEMHO, BbILLECTOALLEMY PYKOBOAMTENMO O
MooLLpeHNN cTaxepa, MPUMEHEHNM MeP BOCNUTATENbHOMO U ANCLMINIIMHAPHOIO BO3AENCTBUS;

— yyacTBoBaTb B 06CYXAeHUN NpodeCcCnoHanbHON Kapbepbl CTaxepa U NaHUpoBaHUKM ero AanbHenwen
paboTbl B OpraHm3aumm.

4.2. HactaBHUK 0693aH:
— O3HaAKOMWUTb CTaxepa C OCHOBaMW KOPrOpPaTMBHOW KyNbTypbl OpraHn3aLmuy;

— WU3Y4YUTb I'IpOCbeCCVIOHaJ'IbeIe N HpaBCTBEHHblE KayeCTBa CTaxepa, €ero OTHOoWweHue K pa60Te,
KOJINEKTUBY, yBlie4eHUA, HaKITOHHOCTH;

— OKa3aTb CTaxepy ndamsnayanbHyr MNOMOLLb NMPakTUM4eCKMMun npnemMamm n cnocobamm Ka4ecTBEHHOro
BbIMONHEHNs1 0653aHHOCTEN U I'IOpy‘-IeHVIVI, BbIABJIATb 1 COBMECTHO YCTPaHATb AONYLUEeHHbIe owmnobKu;

— pa3paboTaTtb MHAMBUAYANbHYIO NPOrpamMmMy HacTaBHUMYECTBA OISl CTaxepa;

— NUYHBIM NPUMEPOM Pa3BUTb MOJSIOXUTENbHbIE KauyecTBa CTaxepa, KOpPeKTUpPOoBaThb ero noBefeHne Ha
paboTe, NpMBreKaTb K y4acTuio B OGLLECTBEHHON XU3HU KOMNeKTUBa, (hopMMpoBaTb 300pOBLIi 06pa3
XW3HW, OOLIEeCTBEHHO 3HA4YMMble WHTEpechbl, COJEeNCcTBOBaTb  Pa3BUTUIO  KYNIbTYPHOTO U
NpodeccMoHanbHOro Kpyro3opa;

- I/IHCbOpMVIpOBaTb CTaxepa O uendx, 3agayax n pesyrnbratax TeKyLLl,eI7I AeATesIbHOCTU OpraHn3aslnu;

— pa3BuUTb y CTaxepa CTpeMJieHne K BbINOJIHEHUIO CNOXHOW N OTBETCTBEHHOMN pa60TbI, OCBOEHWI0 HOBOW
TEXHUKN U COBPEMEHHDbIX TEXHONOTNI;

— cnocobcTBOBaTb pa3BUTUIO NOCTOAHHOIO MHTEpeCa K WHHOBAUMOHHOMY TBOPYECTBY, BHEOpPEHUI0
COBpPEeMEHHbIX CTaHOapTOB KavyecTBa 06pa3OBaHVIF|;

— C Yy4yeTOM [enoBblX M MOParbHO-MCUXOMNOrMYECKUX KayecTB CTaxepa COAENCTBOBaTb €ro
npodeccMoHanbHOMy — poCTy,  AOCTUXEHUIO  BbICOKOrO  npodieccuoHanuama, yyacTBoBaTb B
(hopMMPOBaHNM 1 Pa3BUTUUN Kapbepbl;

— COCTaBUTb XapaKTepUCTUKY Ha CTaxepa,



— 3anoSTHATb @aHKEeTbI MO UTOram OTYETHbLIX MEPMOAOB (NpunoxeHune 1).

4.3. OTBETCTBEHHOCTb HaCTaBHUKA:

— HaCTaBHUK HecCeT nepcoHalibHyl0 OTBETCTBEHHOCTb 3a Ka4YeCTBO U CBOEBPEMEHHOCTb BbINOJIHEHUA
(byHKLI,VIOHaJ'IbeIX 06A3aHHOCTEN, BO3NOXEHHbIX HA HEro HacTosWwuUM MonoxeHuewm;

— Mpn O0TKa3e OT NpoAoJIXEHUA CTaXWUpPOBKU ABYX CTaXepoB noapAan HaCcTtaBHUK JMWLIAETCA CTaTycCa
HaCTaBHUKa.

5. MNpaBa 1 06a3aHHOCTM cTaxepa

5.1. Crtaxep umeeT npaBO y4yacTBOBaTb B pa3paboTke Nporpammbl HACTaBHUYECTBY U BHOCUTb
NPeanoXeHns o ee M3MEeHeHUU, y4acTBOBaTb B 006CYXAEHUN Pe3yibTaToB CTaXMPOBKU.

5.2. Ctaxep 06sa3aH:

— O3HAKOMUTbLCSA NoA NOAMUCH C BbIMUCKOMN U3 NnpukKasa o0 Ha3Ha4YeHnn HaCTaBHUKa B Te4EeHUe Tpex OHen c
MOMEHTa n3gaHna NpuKasa,

— BbINOJIHATb 06F|3aHHOCTVI, BO3J10XXEHHbIe Ha Hero TpyaoBbiM AOroBOpoM U I'IpanmaMM TpyaoBoOro
pacrnopaaka;

— NPOXOAMTb KOHTPOJSIbHbIE MEPOMNPUATUS COrfTacHO NporpaMMe HacTaBHMYeCTBa, B TOM YMCSe 3anosHATb
aHKeTbl M0 UToraM OTYETHbIX NepUoAOoB (MPUNOXEHNE 2).

6. AHanua paboTbl cTaxepa

6.1. MpepBapuTenbHbll aHanu3 paboTbl cTaxepa OCYLEeCTBNAETCs Mo MCTeYEHUN MepBOro U BTOPOro
MecsiLa ero agantaumm B opraHnsauun, npyM KOTOpoOM paccmMaTpuBatoTcs criefytowme Bonpochl:

— aHalnu3 npouecca agantauunn paGOTHl/IKa B OpraHu3auunu;

— BbINOSTHEHME Ha AaHHbI Nepuoa, HAMBUAYanNbHOro NiaHa paboT No NporpaMMe HacTaBHUYECTBA;
— 0603HaYeHne CUNbHbIX U cnabblXx CTOPOH paboTHUKA;
— obcyxaeHne Toro, YTo He0H6XOANUMO YIYULLNTL;

— Heobxoaumasi MOMOLLLb CO CTOPOHbI OpraHn3auunn.

6.2. HactaBHuK npu HeobxoaMMOCTU Mo pe3ynbTatamMm npeaBapuTesnibHOro aHanun3a KOppeKTupyet
nporpamMmy HactaBHU4YecCcTBa, AOMNOJIHUTESIbHO pa3pa6aTb|BaeT n npunHnmMmaet HeobxoauMble Mepbl AnAa
NNMKBUOALNN BbIABNEHHbIX 3any;l,HeHMI7I n ,D,erVILI,I/ITOB B npouecce agantauum ctaxepa.

6.3. Ecnm no wutoram KOHTPOJIbHbIX MepOﬂpVIﬂTVIVI BbIIBUTCH HeobXxogumMoCTb B npoAoIIXeHnn

HaCTaBHU4YeCTBa, TO HAaCTaBHUK C y4aCTUeM CTaxepa pa3pa6aTb|BaeT n peanusyet OONOJIHUTENbHbIE
MeponpuAaTnuA, HanpaBJyieHHble Ha aganTauuio ctaxepa.



MpunoxeHwne Ne 1
K MonoxeHunto 0 HacTaBHUYECTBE

AHKeTa O/ HacTaBHUKa
YBaxaemsbli neparor!

Ota aHkeTa HeobxoauMa Ans Toro, YTo6bl YNyyLUTL NPOLECC aAanTaummn U HacTaBHUYECTBA HOBbIX
paboTHMKOB B HaLLE opraHM3aLuu.

K Bam npukpenneH ctaxep. OTBeTbTe, NOXanyncTa, Kak CTPOMTCA Balle B3aMMoAencTere 1 Kak Bobl
oLleHVBaeTe pe3ynbTar.

Bonpoc OueHka (no wkane ot 1 go 5)
1. JocTtaTo4HO N 6bIro BpemMeHu, npoBeaeHHoOro Bamm co ctaxepowm, 4
ANs NoslyYeHns UM HeobXoaMMbIX 3HAHUIA U HABbIKOB?
2. Hackonbko TouHO criegoBan Bawmm pekomeHgaumsam craxep? 5
3. B kakol cTeneHn 3aTpayeHHoe Ha HacTaBHUYECTBO BpemMs Bbino 3

NMOCBALLEHO NPOPaboTKe TEOPETUYECKMX 3HAHWIA?

4. B kaKow cTeneHun 3aTpa4yeHHoe Ha HacTaBHUYECTBO BPeEMsI ObINo 3
NocBsALEeHO nNpopaboTke NPaKTUYECKMX HaBbIKOB?

5. Hackonbko, no Balwemy MHeHUI0, cTaxep rotos K 5
CaMOCTOATENbHOMY UCMOSTHEHMIO LOSXHOCTHbIX 06A3aHHOCTEN
6narogaps npoaeHHOMY HacTaBHUYECTBY?

6. KakoB Ha faHHbI MOMEHT, Ha Baw B3rnsg, ypoBeHb 5
npodeccrmoHanmama craxepa?

7. Kakon n3 acnektoB agantauuun, Ha Baw B3rnsag, asnserca
Hanbonee BaxXHbIM AJ1s1 CTaxepa Npu NPOX0XAEHMN HAaCTaBHUYeCTBa?
PacctaBbTe 6annbl oT 1 0o 5 Ans kaxaoro U3 napameTpos:

- NOMOLLb Npn BXOXAEHUN B KOJINTEKTUB, 3HAKOMCTBO C NPUHATbLIMU 4
npasunamMmm noseneHnA;

- OCBOE€HUE NPaKTU4eCKUX HaBblikOB paGOTbI;

- U3yvyeHne Teopun, BbiaeslieHne I'IpOGGJ'IOB B 3HAHUAX]

- OCBOEHVE aiMVHUCTPaTMBHbIX NpoLeayp v NPUHATLIX NpaBui 4
Aenonpou3BoACTBa

8. Kakow n3 ncnonb3yembix Bamun metofoB oby4veHusi Bel cuntaete
Hanbonee achbdekTMBHbIM? PaccTaBbTe 6annbl oT 1 40 5 Ana Kaxaoro
13 MEeTO/0B:

- CaMOCTOoATENIbHOE N3yvyeHne CTaxXepom MmaTtepuasnoB U BbINOJIHEHNE 4
3afaHuni, OTBETbLI HACTaBHMKaA Ha BO3HUKaOLWLME BOMpOChHI MO
3.I'IeKTp0HHOl7I no4yre;

- B OCHOBHOM CaMOCTOATENbHOE U3y4eHne CTaxepoM MaTepumanos 1 4
BbINOSIHEHWNE 3a4aHuiA, OTBETbI HACTABHWKA Ha BO3HUKaloLLMe
BOMpPOCHI MO TenedgoHny;

- IMYHbIE KOHCYMbTaLMW B 3apaHee onpefeneHHoe Bpems; 3
- INYHbIE KOHCYNbTAaLMMW MO MepPe BO3HUKHOBEHUS HEOHXOAUMOCTY; 5
- NO3TanHbI COBMECTHbI pa3bop NpakTUYeCKnx 3agaHni 5

Baluu npeanoxeHus no opraHvM3auum npoLecca HactTaBHuyecTsa obpasoBaTeribHO opraHu3aLmni:

NPeaoKeHUM HeT.







MpunoxeHwne Ne 2
k lMonoxeHuto 0 HacTaBHUYecTBe, yTBepxaeHHomy 10 aHsapsa 2018 r.

AHKeTa onsa ctaxepa
YBaxaemsbin neparor!

OTa aHKeTa HeobxoaMMa AJ1s Toro, YToObl YNyULWNUTb B HaLLe opraHn3aLumn aganTauuio HOBbIX
paboTHMKOB.

[na 6bICTpOro 1 nerkoro norpyxexus B pabounin npouecc Bam 6bin1 Ha3HayeH HacTaBHUK. OTBETbTE Ha
BOMpPOChI, KaK CTpoMnoch Balle B3aumoaencTeme ¢ HacTaBHUKOM. Bbibepute Hanbonee noaxoasLuni
OTBET UIN yKaxuTe CBOW BapuaHT OTBETa.

1. Kak MoxeTe o0xapakTepn3oBaTb NepUOANYHOCTb 0OLLIEHMS C HACTaBHUMKOM? OTMeTbTe NoAXOAALLNIA
BapuaHT UK HanuwmnTe CBOMN:

— KaxXablil AeHb;

— OAVH pa3 B HeJento;

— 2-3 pasa B MecsL;

— BOOOLLE He BCTPEYanuch.

2. Kakoe Bpems B cpeHeM B Hegento y Bac yxoauno Ha o6LieHme ¢ HacTaBHUKOM?
—3,5-2,5 yaca B Hepento;

—2-1,54yaca B Hepgento;

— ronyaca B Hefento;

3. Kak ctpounocb Balue obuieHue ¢ HacTaBHUKOM? OLeHUTe B NPOLEHTHOM COOTHOLLEHUW, Koraa Bl
ObISIM NHULMATOPOM OBLLEHUSI U KOTAa OH, MO cxemMe «Bbl - HacTaBHUKY:

— 30-70 npoueHTOB;
— 60-40 npoueHTOB;
— 70-30 npoueHTOB;
— 80-20 npoueHTOB.
4. Bcerpa nu HacTaBHWK MOT iaTb OTBETbI Ha Balum Bonpockl?

— [a, Bceraa;
— HeT, He Bceraa;
— HeT, HUKoraa.

5. OaBan nn Bam HacTaBHKK 06paTHYI0 CBA3b NO pe3ynbTaTam paboTbl, roBOpUN 0 TOM, YTo Bbl fenaeTe
NpaBuIIbHO, HENPAaBWUIbHO, YTO MOXHO YIyyLUUTbL?

— [a, Kax/bli pa3 nocrne oKoHYaHusA 3aaaHns;
— [a, pa3 B HeAeno BHe 3aBUCUMOCTU OT OKOHYaHMs 3a4aHunsa NoABOANI UTOT;
— [a, pa3s B MecsL;

— HerT.



